DC.  Daily Closing

Daily Closing User Manual

A simple daily book for small shops and businesses.

Daily Closing helps small businesses record income, expenses, cash, bank, transfers, and
reports in a familiar daily-book format.

Use this guide to start recording daily entries, check balances, and share PDF reports.

Daily Closing Support: +91 79944 59220
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Ledger < 12 Jul 2026 >

Opening bank: 8120.00
Opening cash: 4784.00

Opening info @

Item Q Alc Income Expense

New entry
Choose item, mode, and amount

1 St 1 Cardsales o 2500.00
art ada
L]

2 Packing Bank 360.00
3 Bank to cash  220f 500.00
* Open the Ledger tab. The selected date appears at the top.
4 Purchases Bank 300.00
¢ Check opening bank and opening cash before adding entries. s UMsdes o 600000

6 Cash Sales Cash 5000.00

e Use the arrows to move to another date.

7 Water Bill Cash 3500.00

8 Staff Wages Cash 2500.00

Total 13500.00 6660.00

Grand total 20160.00
Day result Closing cash 4284.00
Profit 6840.00 Closing bank 15460.00

B i &
Ledger Reports Settings

Daily Closing Support: +91 79944 59220



2. Add income or expense

Tap New entry and choose the item.

Select Cash or Bank, then enter the amount.

Income and expense totals update automatically.
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{ Choose item
Expense

O Search item
+Add expense item
Staff Wages
Water Bill
Purchases
Packing
Egg - local market
Milk

Gas

Support: +91 79944 59220
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Income
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{ Transfer

Bank — Cash Cash — Bank

Withdraw to cash Deposit to bank

Amount

0.00

Note

3. Record cash and bank transfers

Balance preview Now

¢ Use transfer entries when money moves between bank and cash.

After

Bank 3660.00 3660.00
[ ]

Bank to cash reduces bank balance and increases cash balance.

Cash 4990.00 4990.00

e Cash to bank reduces cash balance and increases bank balance.

Daily Closing Support: +91 79944 59220
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{  Daily Report
&, share pF & 12 Jul 2026 >
Opening bank: 8120.00
Opening cash: 4784.00
No Item A/c Income Expense
q | Cardsales oL 5500.00
4. Check reports
" 2 Packing Bank 360.00
. . ) 3 Bank to cash £k 500.00
* Open Reports to view daily, monthly, yearly, and item reports.
4 Purchases Bank 300.00
* Reports help you compare income, expenses, and profit. s UM o 600000
6 Cash Sales Cash 5000.00
* Use filters when you need only cash, bank, income, or expense details. e D P o
8 Staff Wages Cash 2500.00
Cash 5000.00 6000.00
Bank 8500.00 660.00
Total 13500.00 6660.00
Grand total 20160.00
Day result Closing cash 4284.00
Profit 6840.00 Closing bank 15460.00

Daily Closing Support: +91 79944 59220



5. Share PDF reports

* Create a PDF report from the Reports screen.

* Review the PDF before sharing.

e Share it with the owner, accountant, or staff through WhatsApp or other
apps.
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daily-report-20260712 -

Daily Report
12)ul 2026

Opening bank
Opening cash

ccccc

Grand toal

Day result Closing cash
Profit 6840.00 Closing bank

G

Support: +91 79944 59220




6. Manage items, staff, and language

* Use Settings to manage items, staff access, language, and business
settings.

* Give staff only the permissions they need.

* Contact support if you need help with account access or reports.

Daily Closing
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{  Permissions

Irshadxppstaff1

Choose what this staff can do.

Ledger

9 View entries
@ Add entries

QO  Edit entries

o) Delete entries
High-impact permission

o) Edit opening balance

High-impact permission
O Manage income & expense items
Reports
@ View reports
Staff and settings
O View staff

Edit business settings
@) 8

High-impact permission

Support: +91 79944 59220



